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The Computer Lab. . .Management

As the computer lab becomes a more integral part of elementary education, the computer lab
becomes the hub of activity. Teachers needing instructional and technical assistance need to
know they can find it in the computer lab. However, you do not have to be a computer
expert to provide this help, you only need to have the desire. As a professional maintaining a
computer lab, many things may fall under your jurisdiction from software installation or
minor technical problems to joint planning of technology lessons and staff development.

Here are some great management ideas to help keep a computer lab running smoothly
throughout the year. (If you do not have a computer lab at your elementary school, you may
wish to use some of these ideas in your media center or teacher resource room).

Classroom Set-Up

If you wish to make your computer lab truly a "technology lab,"” don't think of it as just a
place to use the computer. It should be a center of student productivity. Include stations for
video capture and editing, telecommunications, publishing, and more.

If possible, for behavior management purposes, arrange the computers around the perimeter
of the room. This allows the professional facilitating the activity to do a quick scan of who is
on task.

Student Stations

Provide your students with computer clipboards (the clips that hold your notes comfortably
on the side of your computer). Student projects now require notes, research, planning sheets
-- all kinds of information for the student to reference while working. This helps students
keep their personal area organized while helping them get their work done. (For right-handed
students these should be mounted on the left side of the computer monitor, for left-handed
student they should be mounted on the right. Most manufacturers offer a velcro attachment
so they can be switched if necessary.)

Don't forget about left-handed students!! Show them how to switch the mouse to the left
side of the keyboard (if possible on your hardware). Another option is to set up a couple of
stations for left-handed students. Quite often, left-handed students won't complain about the
difficulty of using a mouse with their right hand -- try to make it easy on them by making a
few minor adjustments. ..
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