School Messenger Attendance Instructions
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[EMPLOYMENT

‘e need to add 4 personnel to our Shreveport office. 2 Telephone support persons with a good JPAMS background, and 2 programmers. We
would train programmers such as recent grads or educators that want to program.

- l Student Course Requests and Parent Web - 05/23/2007
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As soon as each students requests are loaded they are immediately available on the parents web.

- ' ‘e are proceeding toward future scheduling goals as follows:

& Load five year plan upon students entry into your district.
& End of year incorporates the same adjustment process as is used at the end of the first term.

@ Schools recommend a schedule to the parents from the counselor's review process.
& Parents can make recommended changes from the parents web but can't change the counselor's recommendations.

@ As the counselor’s review process starts around March then each students data is immediately available to the parent.

& The adjusted five year plan will be available at all times on the parents web...

ere is a lot of interest in the above flow as the advantages of an integrated parents web are realized. Eventually the site staff will use the
parents web for student consolidated data reviews.

eachers Correcting Posting Attendance Errors - 04/30/:2007

& Deleting a posting ERROR. Click the 'out’ code. Only class roll transactions originally posted by the teacher will be allowed.
& SKIPS. Deleting skip transaction or changing a skip to a tardy. Click the '08" out code.
& TARDY. Delete a tardy record by clicking the out/in code 14.

Student Demographic Fast Loader - 03/20/2007

Normally the short form option on the Student Master is used to gather correct demographic data for students, fathers, mothers, guardians
d permissions. This program is designed to fast input when entering data from these sheets. It can be used for viewing multiple data groups
in one window.

e program is the last entry on the fast loader button in the student master work center.

Click Telephony

Please Confirm

Do you wish to use the new EDGEAR Home Interface Command Center?
If not, click '"NO" to lo ny Standard Dashhoard.

Yes No

Click Yes
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TEDGEAR HOME INTERFACE CENTER™

Itis recammended that each school site appoint a stalf member to monitor and exacuts
communications systems for parent connections or home interface processes. Aweh review
i available at edexec.com |, click documantation then selactthe item an EDGEAR
Home Interface Systerns.

All messag by any is pagsed through a common module that will send both
emails and phone messages to the home, guardian, father and mother. twill not send to any equal
address, Emails and phone messages times e sent as specified inthe delivery system setup.

To send messages you musthave a phone delivery system such as School Messenger,
The phone delivery system containg marny messengers, each is set up normally by delivery

tirne frame and message category. The message category is normally the first two characters
of the program name such as "at’ for attendance. The (al) messages will probably select
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Click Day Atnd .... Click Daily Attendance
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The setup screen should look similar to the screen above. Verify everything is correct.
Pay close attention to the skip codes.

Click Okay.
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The list is generated. Uncheck anyone you don’t want the system to call.

SendVoiceMessage

Hide Columns

Print Absentee List SendTxt\VoiceMessage

Click SendVoiceMessage



Select FILE-TYPE: &

Cancel

Type your school code:

Ex. Amite Elementary would type: S:\ 001
Nesom would type: S\ 021

The path must be the same as above.

Click OK

confirmation

® Call List is created with the filename you just selected.

OK

Click OK

The attendance clerk will receive an email report of the phone calls that were made.



